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I. INTRODUCT ION & PU R POSE  

The primary responsibility of the Law Library is to support the teaching and research functions of the UCLA School of Law 
and other University of California (UC) researchers who need to use legal materials; therefore, access to the UCLA Law 
Library is restricted to Authorized Users.  All users must present official photo identification to verify their user status.  Upon 
entering the Library, all Limited Access Users must receive a Daily Access Ticket.  These Daily Access Tickets are limited in 
number and will be issued on a first-come, first-served basis.   
 
Note to UCLA faculty teaching or supervising UCLA students who need on-going access to the Law Library’s materials for 
research or assignments:  read our "Exemption Handout" for information about obtaining a temporary exemption to this 
policy for these students. 

 
II. DE F IN IT IONS  OF  AU T HOR IZED USERS  
 

Regular Access User:  UCLA law students; other UC law school students; current UC faculty and staff; UC law school alumni; 
members in good standing of a state bar association; members of the judiciary and their staff; current faculty of other 
degree-conferring institutions of higher education in California (excluding online schools); current U.S. law school faculty; 
current students from law schools located outside of Los Angeles County (excluding online schools). 
 
Limited Access User:  UCLA non-law students; non-law students from other UC campuses; depository users. 

 
III. STATEMENT 

 
1. Only Authorized Users shall have access to the UCLA Law Library. 
 
2. Access to the UCLA Law Library for Limited Access Users is limited to a small number of users per day.  Access to the 

Library does not include access to areas designated for the exclusive use of UCLA Law students, faculty, and staff, such 
as Law Library conference rooms, the Tower Reading Room, and the After Hours Reading Room. 

 
3. To access the Law Library during Law School final exam periods, all Limited Access Users must demonstrate to the 

Circulation Desk staff member on duty an immediate need to use Law Library print materials that are not available in 
other UCLA libraries.  Upon demonstration of such immediate need, a special access pass may be issued at the 
discretion of the Circulation Desk staff member on duty.  (Users should ask at the Circulation Desk about specific dates 
and requirements for access.) 

 
4. All users must present photo identification each time they enter the Library and non-UCLA law users will be required to 

sign in and identify their institutional affiliation. Limited Access Users will be issued Daily Access Tickets that must be 
kept visible at all times. Ticket holders must abide by all Library policies. Any ticket holder who is found in an area 
reserved for UCLA Law students, faculty, or staff, who is found violating any other Library policy, or who is disruptive in 
any way, will have his/her ticket revoked and must leave the Library immediately.  

 
5. Tickets are issued on a daily basis to an individual and are not transferrable. Individual tickets may be cancelled by a Law 

Library Supervisor whenever necessary to ensure useful access to the facility for Regular Access Users.  Ticket holders 
exiting the Library must present the Daily Access Ticket upon re-entering the Library.  When leaving for the day, please 
return all Daily Access Tickets to the checkpoint so that they may be reissued. 
 

6. The Library is not open to the general public except that members of the general public may have access to United 
States government documents acquired by the Law Library through its membership in the Federal Depository Library 
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Program. Please note that the Law Library receives only a very small portion of depository materials.  Access to 
depository documents is available to the public; however, because of our limited selection of depository materials 
and/or staffing availability, we cannot guarantee access to the needed materials unless prior arrangements have been 
made.  Please review our “Access to Government Documents” handout for more information about our policy and 
instructions for making prior arrangements for access to our federal depository materials. 
 

7. Student from non-U.S. law schools (not online schools) are permitted to access the Law Library only 20 days per year. 
Those seeking access for longer periods or seeking a letter of invitation must apply to the Visiting Researchers Program. 

 
IV. IDENT I F ICAT ION REQU IR EMENT S  
 

A. Regular Access Users 
 

Regular Access Users shall have access to the Law Library upon presentation of the required identification: 
 

USER CATEGORY IDENTIFICATION REQUIRED* 
UCLA Law students Current Library wallet or BruinCard 
Other UC law students (Berkeley, Davis, Hastings 
Irvine) 

Current student photo ID from home campus 

All UCLA faculty and staff Current BruinCard 
UC Law School Alumni State bar card  and official photo ID (If you do not 

have a bar card, ask your UC Law School’s Alumni 
Relations Office to contact us in advance for access). 

Other UC faculty and staff Current official photo ID from home campus 
Members of the Bar in good standing Current state bar card and official photo ID 
Members of the judiciary and their staff Current court ID card and official photo ID 
Faculty of other degree-conferring institutions of 
higher education in California (excluding online 
schools) 

Current official photo from home campus 

Current U.S. law school faculty Current official photo ID from home campus 
Law students in a J.D. program from U.S. Law Schools 
outside L.A. County (excluding online programs) 

Current student photo ID from home campus 

*We reserve the right to independently verify user status (such as current student status or bar standing). 

B. Limited Access Users 
 

Limited Access Users must have a Daily Access Ticket to enter the Library.  If all tickets have been distributed, users may 
request a special access pass to be issued by a Circulation Desk staff member based on a demonstrated, immediate need 
to use Law Library print materials that are not available in other UCLA libraries.  Limited Access Users must present the 
following required identification: 

 
USER CATEGORY IDENTIFICATION REQUIRED* 

UCLA students Current BruinCard 
Other UC students  Current student ID from home campus 
Federal Depository Users 
(Please read our "Access to Government Documents" 
handout for more information about access to our 
federal depository materials) 

Current government-issued photo ID 

*We reserve the right to independently verify user status (such as current student status or bar standing). 

Access may be granted to law students from schools within Los Angeles County and from online law schools only if prior 
arrangements are made through the UCLA Law Library Administration by the administration of their home institution’s 
library.  


